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Recommendation Form
 The opinions and authority of the referees are of crucial importance in our evaluation of the applicant. You are expected to provide an objective and truthful description of the applicant. The information you provide will be kept strictly confidential and you have no obligation to release the information contained in this recommendation to the applicant. We greatly appreciate your time and effort in completing this form.
	Referee’s Name
	(Mr./Ms.)
	Position
	

	Referee’s Company
	

	Referee’s Address
	
	Telephone
	

	
	
	Post Code
	

	Applicant’s Name
	
	Position
	
	Level
	


How did you come to know the applicant? 

Your overall evaluation of the applicant: 

□ Excellent □ Good □ Average □ Below average □ Hard to determine
Your evaluation of the applicant (Please check each of the following items)

	
	Outstanding
	Excellent
	Good
	Average
	Below average
	Hard to determine

	Leadership
	
	
	
	
	
	

	Coordinated Ability
	
	
	
	
	
	

	Decision-making Ability
	
	
	
	
	
	

	Problem Solving
	
	
	
	
	
	

	Innovativeness
	
	
	
	
	
	

	Interpersonal Skills
	
	
	
	
	
	

	Integrity
	
	
	
	
	
	

	Self-Motivation
	
	
	
	
	
	

	English Proficiency
	
	
	
	
	
	

	Potential Management Skills
	
	
	
	
	
	

	Potential Learning Abilities
	
	
	
	
	
	


What are the applicant’s current job responsibilities? 

What are the strengths or characteristics of the applicant? Which areas can the applicant 
improve upon? 

Evaluate the applicant’s interpersonal and teamwork skills, including the ability to work with colleagues, subordinates, and supervisors: 

Do you have any additional comments regarding the applicant that you feel relevant to our evaluation of the applicant? 

May we call you at work regarding this applicant? □ Yes □ No 

Signature                                     Date                         
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